	Gdansk University of Physical Education and Sport

	SYLLABUS IN THE ACADEMIC YEAR 2021/2022 (educational cycle 2019-2022)

	Organizational unit:
	Faculty of Tourism and Recreation
	Field of study: Tourism and Recreation
 

	Type of studies and profile (Bachelor’s degree program/Master’s degree program)
	Bachelor’s degree program
	

	Profile (academic/practical)
	Practical
	

	Name of the course (classes):   
	Basics of Accounting and Finances

	Full-time study/part time study): 
	Year**
	Semester**
	Type of classes
	Number of hours**
	Number of

ECTS
	Type of course*
	Language

	
	
	
	
	Full-time
	Part-time
	
	
	

	
	III
	6
	lectures
	15
	9
	1
	optional
	English

	
	
	
	tutorials
	15
	9
	1
	
	

	
	
	
	Language skills
	1
	
	

	Teacher(s):  Tomasz Taraszkiewicz, Ph. D.
	

	E-mail:  tomasz.taraszkiewicz@awfis.gda.pl
	

	Introductory requirements:

	Basic knowledge of Economics, Management and Introduction to entrepreneurship.


	

	

	Course objectives:

	O1 - Acknowledge students with basics of accounting, bookkeeping and finance.

O2 - Enable students to operate essential accounting instruments and prepare financial documents.

O3 - Familiarize students with available sources of financing business operations.



	Learning outcomes:
	Code of a faculty learning outcome (s)

	KNOWLEDGE
	
	K_W…

	W1
	Applies the principles and rules of recording, bookkeeping and documentation of business transactions.
	K_W13

	W2
	Uses the available accounting instruments in running a business.
	K_W13

	SKILLS
	
	K_U…

	U1
	Runs the accounting of a small enterprise and self-employment business.
	K_U03

	U2
	Prepares basic financial documents of enterprise.
	K_U09

	U3
	Evaluates investment projects.
	K_U10

	SOCIAL COMPETENCES
	
	K_K…

	K1
	Keeps records and operates monitoring of economic processes taking place within the enterprise for personal and social benefits.
	K_K06

	K2
	Recognizes the impact of effective management of economic information on the workplace, the economy and the local community.
	K_K07

	Methods of learning outcomes’ verification and assessment criteria:



	W1 – activity during classes, written final examination.

W2 – written final evaluation, written final examination.

U1 – current sector situation analysis.

U2 – activity during classes, written final examination.

U3 – activity during classes, written final evaluation.

K1 – written final evaluation.

K2 – activity during classes, written final examination.

During the process of education outcomes evaluation, students’ results taken into consideration are as follows: 

- obligatory activity during classes, written final evaluation, written final examination. 
Assessment of obligatory student’s activity during classes refers to:

- discussing specific homework, 

- participation in revision of last weeks most important economic affairs, with short and long term analysis of impact on market condition,

- local, domestic and foreign case studies with solving decision problems,

- presentation of selected topic, chosen from the range of problems suggested by the lecturer or submitted by students.

The obligatory final evaluation is a written multiple-choice test with the set of questions concerning the subjects discussed during the auditorium classes.

The overall final classes grade is resulted from element marks of obligatory activity during classes including presentation (50%), written final evaluation (50%). Obtaining passing overall final classes grade is conditioned with getting all the element marks at minimum fair level.

The obligatory final examination is a written multiple-choice test with the set of questions concerning the subjects discussed during the auditorium classes and lectures. Taking examination is dependent on the condition of getting a pass from classes.
To pass the course (with at least satisfactory grade )a student must achieve all learning outcomes listed in the program.

	Requirements for students with the Individual Studies Organization (including % of required attendance):

	Activity during classes, written final evaluation, written final examination, required 30% of attendance. 

	Teaching methods and form:
	Methods: presentation, case study, moderated conversation, individual and group assignments.

Forms: lectures and classes.

	Course contents:

	Lectures:
1. Introduction to accounting. Application of management and financial accounting. Review of definitions, functions, roles, users, beneficiaries.

2. Selected issues of accounting basics. Basic accounting principles. Basic accounting equation. Accounting methods.

3. Selected aspects of bookkeeping basics. Basic bookkeeping rules. Types of economic operations. Accounts classification. Merits of connectivity and divisibility.

4. Balance. Balance construction. Investigating the structure of property and capital. Indicator of the structure of property. Working capital and net assets.

5. Profits account. Profit and loss as balance. Account construction. Result on sales, on operating activities, economic, gross and net. Profit rate.

6. Financial flows. Account construction. Cash flows from operating, investing and financing activities. Status at the beginning and end of the financial year.

7. An exemplary evaluation of a financial project. Comparative analysis of available sources of financing. Credit simulation of the venture. Indicator analysis of a market entity.

	Tutorials: 

1. Introduction to accounting. Application of management and financial accounting. Review of definitions, functions, roles, users, beneficiaries.

2. Selected issues of accounting basics. Basic accounting principles. Basic accounting equation. Accounting methods.

3. Selected aspects of bookkeeping basics. Basic bookkeeping rules. Types of economic operations. Accounts classification. Merits of connectivity and divisibility.

4. Balance. Balance construction. Investigating the structure of property and capital. Indicator of the structure of property. Working capital and net assets.

5. Profits account. Profit and loss as balance. Account construction. Result on sales, on operating activities, economic, gross and net. Profit rate.

6. Financial flows. Account construction. Cash flows from operating, investing and financing activities. Status at the beginning and end of the financial year.
7. An exemplary evaluation of a financial project. Comparative analysis of available sources of financing. Credit simulation of the venture. Indicator analysis of a market entity.


	Assessment form:


	Written evaluation test, written final examination.


	 

	Recommended literature:
	
	

	Basic literature:
1. McLaney Eddie, Atril P. 2017. Accounting and finance. An introduction. Pearson.

2. Gierusz B. 2017. Podręcznik samodzielnej nauki księgowania. ODDK, Gdańsk.

	

	Supplementary literature:
1. Gierusz B. 2017. Zbiór zadań do podręcznika samodzielnej nauki księgowania. ODDK, Gdańsk.

2. Kotaś R., Sojak S. 2016. Rachunkowość zarządcza w hotelarstwie i gastronomii. PWN, Warszawa.
3. Nastaj W. 2011. Rachunkowość zarządcza w hotelarstwie i gastronomii. Wydawnictwo WSHiT, Gdańsk.
4. Source materials, for example: financial reports, balance sheets, cash flow, profits and losses statements, and other accounting documents of business entities.

	
	 

	ECTS balance (1 point ECTS – 25-30 hours of student’s work):

	Activity
	Student workload

	
	Full-time
	Part-time

	Participating in lectures
	14 hrs.
	10 hrs.

	Preparation for lectures
	16 hrs.
	20 hrs.

	Participating in tutorials
	14 hrs.
	8 hrs.

	Preparation for tutorials
	16 hrs.
	22 hrs.

	Improving language skills 
	15 hrs.
	15 hrs.

	Consultation hours
	1 hr
	1 hr

	Total student workload
	76 hrs.

	Total ECTS
	3 ECTS


*obligatory / optional

** For the student’s choice subjects the year of study, semester and amount of learning hours can be changed according to the Dean’s decision.  

